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Child Name: …………………… Dob ……………………

	Activity
	Completed Y/N
	Notes

	Received Referral Information


	
	

	Received Early Support Family Pack


	
	

	Made Initial Contact with Family


	
	

	Initial Assessment Undertaken & attach other completed assessments


	
	

	Arranged Date TAC Meeting


	
	

	Booked venue for TAC meeting 


	
	

	Send out TAC Meeting invites to professionals


	
	

	Send out TAC Meeting invite to parents notifying them of who has been invited


	
	

	Requested Reports from Professionals invited


	
	

	Received reports from Professionals invited 


	
	

	Contact made with family to complete Family Service Plan prior to TAC meeting
	
	

	Family Service Plan completed
	
	

	All paper collated and ready for TAC meeting
	
	

	Complete Early Support Action Plan at TAC Meeting
	
	

	Set date for next TAC
	
	

	TAC Minutes typed
	
	

	TAC Minutes distributed to all invited to TAC
	
	

	TAC action plan distributed to all invited to TAC
	
	

	Have you sent copies of all documentation to the ISCAN Central File inc. case recordings & TAC reviews
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